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The purpose of a newsletter is to provide specialized information to a targeted audience. Newsletters can 

be a great way to market your product or service, and also create credibility and build your organizationõs 

identity among peers, members, employees, or vendors. 

First, determine the audience of the newsletter. This could be anyone who might benefit from the informa-

tion it contains, for example, employees or people interested in purchasing a product or requesting your 

service. 

You can compile a mailing list from business reply cards, customer information sheets, business cards col-

lected at trade shows, or membership lists. You might consider purchasing a mailing list from a company. 

If you explore the Publisher catalog, you will find many publications that match the style of your newsletter. 

Next, establish how much time and money you can spend on your newsletter. These factors will help de-

termine how frequently you publish the newsletter and its length. Itõs recommended that you publish your 

newsletter at least quarterly so that itõs considered a consistent source of information. Your customers or 

employees will look forward to its arrival. 
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Caption describing picture or graphic.  



 òFor years I attempted to work out the theoretical underpinnings of an ideal U.S. foreign policy.   I found it difficult to 

advance much beyond Abraham Lincolnõs hope that our country would be not the terror but the encourager of the world . . . .ó   

  Henry S. Reuss. When Government Was Good. Memories of a Life in Politics (Madison: University of Wisconsin Press, 1999). 
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Founded in 1987, Abraham Lincoln Abroad is the annual newsletter of the International Lincoln Association (ILA), www.http://
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